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EXPENSE VOUCHER


Name
 







Date

Address

Reason for expenditure   

Details of expense

	
	
	£
	p

	Date
	Travel

Rail                             From

                                    To

                                    Single/return

London Transport    From

                                    To

                                    Single/Return

Car                             From

                                    To

Subsistence

Accommodation

Meals

Other items (please list)


	
	

	
	Total
	
	


Officer’s signature

Signed                                                                    Printed name

Authorised by Chair, Treasurer or Deputy Treasurer

Signed



                               Printed name

This claim when duly authorised should be passed to the Treasurer for payment.

Receipts must be attached for all expenditure for your claim to be paid

